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STAFFING STRUCTURE 
  

 
 

 
 
 
 
 
 

Job descriptions for these posts are available on request from Southwell Town Council office. 

Market Operator 
Part-time: Saturday 

(5 hrs per week) 
Line manager: Clerk 

Clerk & Responsible Financial Officer  
Full time: Monday-Friday 

(Line manager: Chair of Council) 

Community Grounds staff 
Full time: Monday-Friday 

Line manager:  
Estate Operations Manager 

Estate Operations Manager 
Part-time 32 hrs per week 

Tuesday-Friday 
Line manager: Clerk 

Deputy Clerk &  
Operations Manager 

Full time: Monday-Friday 
Line manager: Clerk 

Receptionist/ 
Administrator 

Part-time: Monday-Friday 
Line manager: Clerk 

Finance  
Assistant 

Part-time: Monday-Friday 
Line manager: Clerk 

Community Grounds Staff 
Part time 

Line manager:  
Estate Operations Manager 


