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CONDITIONS OF BOOKING SOUTHWELL TOWN COUNCIL OPEN SPACES

1. Use of Open Spaces 
Use of Southwell Town Council’s Open Spaces is subject to the following conditions of hire.  Open Spaces include (but not limited to): - Burgage, War Memorial Recreation Ground, Norwood Gardens and Froggatt’s Field.

2. Equal Opportunities

The grounds being hired shall be open to all members of the community regardless of race, gender, sexual orientation, age, disability, religious or political beliefs or marital status.
3. Applying to use the Grounds
a. Application for use of the grounds shall be made to the Admin Assistant

b. Bookings may be made up to 6 months in advance

c. The Town Council reserves the right to refuse a booking for any person or organisation where it is considered that such a booking would not be an appropriate use of the facilities.

4. Hours of Usage
Activities to take place on the grounds may be between the hours of 9.00am and 10.00pm, Monday-Sunday.

5. Maximum Capacity
The maximum capacity for the grounds is 500.

6. Safety Requirements

Al conditions attached to the granting of the Town Council’s Premise Licence shall be strictly observed.  Nothing shall be done to endanger the users of the grounds and the policies of insurance relating to it.  In particular: -

a. Obstructions must not be placed in the gangways or exits between any temporary structures/vehicles nor in front of the emergency exits which must be immediately available for free public egress.

b. Emergency lighting must be in place where appropriate.

c. Where appropriate, fire-fighting equipment shall be kept in an accessible place and only used for its intended purpose

d. The fire brigade shall be called to any outbreak of fire

e. Performances involving danger to the public shall not be given

f. Highly flammable substances shall not be brought into or used in any part of the area being hires

g. A first aid box shall be readily available to all users of the grounds

h. All electrical equipment brought onto the grounds shall comply with the current Electricity at Work Regulations 
7. Supervision
The hirer or person in charge of the activity shall not be under 18 years of age and shall be on the grounds for the entire period of the hire or duration of the activity.  When the grounds are used for the purpose of public entertainment there shall be a minimum of two nominated persons on duty, neither of whom shall be less than 18 years of age.

8. Intoxicating Liquor
No intoxicating liquor is permitted to be bought or sold on any part of the grounds.

9. Overnight Parking

In cases where vehicles and temporary structures (e.g. marquees) are left overnight for storage, an itemised list shall be provided, including the number of staff staying on site.  These should be provided on the booking form.

10. Public Liability Insurance

In cases where Public Liability Insurance is legally required for an event, a copy of the Hirer’s Public Liability Insurance documents must be provided to the Council office in advance of the event.
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