Smaller authority name: ig_‘(_,kj? Gt S M'FCJ»MKA C(iﬁ)‘\“) S0

NOTICE OF PUBLIC RIGHTS AND PUBLICATION

OF UNAUDITED ANNUAL GOVERNANCE &
ACCOUNTABILITY RETURN

ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2022

L.ocal Audit and Accountability Act 2014 Sections 26 and 27
The Accounts and Audit Regulations 20156 (Si 2015/234)

NOTICE

NOTES

1. Date of announcement_ L £ \AA o Jorae 2(322. (a)

2. Each year the smaller authority’s Annual Governance and Accountability
Return (AGAR)} needs to be reviewed by an external auditor appointed by
Smaller Authorities’ Audit Appointments Lid. The unaudited AGAR has been
published with this notice. As it has yet to be reviewed by the appointed auditor,
it is subject to change as a result of that review.

Any person interested has the right to inspect and make copies of the
accounting recerds for the financial year to which the audit relates and all
books, deeds, contracts, bills, vouchers, receipts and other documents relating
to those records must be made available for inspection by any person
interested. For the year ended 31 March 2022, these documents will be available
on reascnable notice by application to:

) LESLEA WACHMT, CLEE \REO
e R S L e
CAE e =0 = rohlnuaae - %CN N

commencing on (¢} __Monday 13 June 2022

and ending on (d) ___ Friday 22 July 2022

3. Local government electors and their representatives also have:
¢ The opportunity to question the appoeinted auditer about the accounting
records; and

The right to make an objection which concerns a matter in respect of which
the appointed auditor could either make a public interest report or apply to
the court for a declaration that an item of account is unfawful. Written notice
of an objection must first be given to the auditor and a copy sent to the
smaller authority.

The appointed auditor can be contacted at the address in paragraph 4 below for
this purpose between the above dates only.

4. The smaller authority’s AGAR is subject to review by the appointed auditor
under the provisions of the Local Audit and Accountability Act 2014, the
Accounts and Audit Regulations 2015 and the NAQG’s Code of Audit Practice
2015. The appointed auditor is:

PKF Littlejohn LLP (Ref: SBA Team)
15 Westferry Circus

Canary Wharf

London Ei14 4HD

(sba@pkf-l.com}
5. This announcement is made by (¢} &Sd £ L@Q\Q—l’f_r

{a} Insert date of placing of the notice
which must be not less than 1 day before
the date in (¢} below

{by Insert name, position and
address/telephone number/  email
address, as appropriate, of the Clerk or
other person to which any person may
apply to inspect the accounts

(c) Insert date, which must be at least 1
day after the date of announcement in (a)
above and at least 30 working days
hefore the date appointed in (d} below

(d) The inspection period between (c)
and (d) must be 30 working days
inciusive and must include the first 10
working days of July.

{e} insert name and position of person
placing the notice — this person must be
the responsible financial officer for the
smaller authority




Annual Governance and Accountability Return 2021/22 Form 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities*:
= where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed
£6.5 million; or
» where the higher of gross income or gross expenditure was £25,000
or less but that:
e are unable to certify themselves as exempt (fee payable); or
« have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2021/22

1. Every smaller authority in England that either received gross income or incurred gross expenditure
- exceeding £25,000 must complete Form 3 of the Annual Governance and Accountabllity Return at
the end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:

* The Annual Internal Audit Report must be completed by the authority’s internal auditor.
* Sections 1 and 2 must be completed and approved by the authority.
e Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2022,

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify Itseif as exempt, or
Is requesting a limited assurance review, must return to the external auditor by email or post (not both)
no fater than 30 June 2022. Reminder letiers will incur a charge of £40 +VAT:
+ the Annual Governance and Accountability Return Sections 1 and 2, together with
« a bank reconciliation as at 31 March 2022
+ an explanation of any significant year on year variances In the accounting statements
» notification of the commencement date of the period for the exercise of public rights
» Annual Internal Audit Report 2021/22

Unless requested, do not send any additional documents to your external auditor. Your external auditor will
ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and is able to give an opinion, the
Annual Governance and Accountability Section1, Section 2 and Section 3 — External Auditor Report
and Certificate will be returned to the authority by email or post.

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
the authority website/webpage:

Before 1 July 2022 authorities must publish:

+ Notice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited;

* Section 1 - Annual Governance Statement 2021/22, approved and signed, page 4

« Section 2 - Accounting Statements 2021/22, approved and signed, page 5

Not later than 30 September 2022 authorities must publish:

» Notice of conclusion of audit

« Section 3 - External Auditor Report and Certificate

¢ Sectlions 1 and 2 of AGAR including any amendments as a result of the limited assurance review.

It is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3.

) in the Accounts and Audit Regulations 2015, 7.
n the Aocounts and Audit Regulations 2015, :
*for a complete list of bodies that may be smaller authorities refer to schedule 2 fo the Local Audit and Accountabifity Act 2014.

“ The Annual Governan e nd Accountabillty Retumn canstitutes the annualr it "m.referre' 1
Throughout the words ;extemal auditoithave. the same meanmg dsthe words.-.local au
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2021/22

-

All sections Have all highlighted boxes have been completed?

The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Praper
Practices are found in the Practitioners’ Guide® which Is updated from time to time and contains everything
needed to prepare successfully for the financial year-end and the subsequent work by the external auditor.

Make sure that the AGAR is complete (no highlighted boxes left empty), and is properly signed and dated. If the
AGAR contains unapproved or unexplained amendments, it may be returned and additional costs will be Incurred.

The authority should receive and note the Annual Internal Audit Report before approving the Annual
Governance Statement and the accounts.

Use the checklist provided below to review the AGAR for completeness before returning it to the external
auditor by email or post {(not both) no later than 30 June 2022.

The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced hy the agenda or minute references.

The Responsible Financlal Officer (RFO} must certify the accounts {Section 2) before they are presented to
the authority for approval. The authority must in this order; consider, approve and sign the accounts.

The RFO is required to commence the public rights period as soon as practical after the date of the AGAR approval.

Do not send the external auditor any information not specifically requested. However, you must inform your
external auditor about any change of Clerk, Responsible Financial Officer or Chairman, and provide
relevant authority owned generic email addresses and telephone numbers.

Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers
all the bank accounts. If the authority holds any short-term investments, note their value on the bank
reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the accounting
statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is available in the Practitioners’ Guide®.

Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all variances. Include complete numerical and narrative analysis to support the full variance.

If the external auditor has to review unsolicited information, or receives an incomplete bank reconciliation, or
variances are not fully explained, additional costs may be incurred.

Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2021} equals the balance brought forward in the current year (Box 1 of 2022).

The Responsible Financial Officer (RFQ), on behaif of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.
The authority must publish on the authority website/webpage the information required by Regulation 15 (2),

Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2022,

_ ‘No' answers mean you may not have met requirer

Has all additional information requested, including the dates set for the period
for the exercise of public rights, been provided for the external auditor?

Internal Audit Report | Have allhighlighted boxesbeen completed by the intemal auditor and explanations provided?

Section 1 For any statement to which the response is ‘no’, has an explanation been published?

Section 2 Has the authority's approval of the accounting statements been confirmed by
the signature of the Chairman of the approval meeting? .

Has an explanation of significant variations been published where required?

Has the bank reconciliation as at 31 March 2022 been reconciled to Box 87

Has an explanation of any difference between Box 7 and Box 8 been provided?

Sections 1 and 2 Trust funds — have all disclosures been made if the authority as a body corporate is a
sole managing frustee? NB: do not send trust accounting statements unless requested.

*Ga "'ernance and A_': ountabihty for Smal'le"' ':'uthont.-es in Eng.'and_ _a Prac \ it :_ner_s Gu:de to Proper Pract:ces
: can be. downloaded from: Www aic .gov.uk or from www ada.org. uk --
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Annual Internal Audit Report 2021722

SEOTRLRE L. Towory COONCiL

oot - s=eouthoeeA Coone L Com

Durlng the financlal year ended 31 March 2022, this authority's internal auditor acting independently and on the basis
of an assessmant of risk, carried out a selective assessment of compliance with the relevant procedures and controls
in operation and ohtained appropriate evidence from the authority.

Tha internval audit for 2021/22 has bean cartiad out in accordancea with this authoyity's neads and planned coveraga.
On the hasls of the findings i the areas examined, the Internal audit conclusions are summarised in this table. Set
out below are the objectives of internal control and alongside are the internal audit conclustons an whether, in all
significant raspects, the confro! objectives were being achleved throughout the financial year to a standard adsquate
to meet the needs of this autharity.

B. This authority coimpllad with its financlal regufations, payments wara supporied by Invoices all
expenditure was approved and VAT was appropriately accounted for,

€. This authorlty assessed the significant risks to achieving its objeclivas and reviewed the adequacy
of arrangemenis to maneage these.

0. The pracapt or rates requirement rasulted from an adequate budgetary process; progress against
the budget was regularly monitored; and ressrves were appropriate.

£. Expacted income was fully racelved, based an corract prices, proparly recorded and promptly
banked; and VAT was appropriately accounted for,

F. Pelly cash payments were properly supparted by receipts, all petly cash expanditure was approved
and VAT appropriately accounted for,

3. Salarles to employeas and allowances to members were pald in accordance with this authority's
approvals, and PAYE and Ni requirements were properly applied.

o
S e

H. Assel and investments registers ware complete and accurate and properly maintained.
I. Pesiodlc bank aceount raconciliations were properly carrlad aut during the year.

J. Accounting slatements prepared during the year were prepared on the correct accounting basis (receipts
and payments or income and expenditure}, agreed o the cash book, supporied by an adequate audit
teail from undetiying records and where appropriate dabtars and creditors were properdy recordad.,

. If the authorily certified itsalf as exempt from a imitad assurance review in 2020/21, it met the
exemption criterta and correctly declared lself exempt. (If the aulhority had a limited asswrance
review of its 2020/21 AGAR lick "not covered”)

L. The authorily publishes information on a free to access website/webpage up to date at the time of /
the intarnal audit In accordance with any ralovant transparency code requirermonts K/ A '

SO SIS

M. The authorily, during the previous year (2020-21) comectly provided for the perlod for the exercise of
publlc vights as required by the Actounts and Audit Regulations {evidenced by the notice published
an the website and/or authority approved minules confitming the dates sef}.

N. The authority has complied with the publication requirements for 2020/21 AGAR
{sea AGAR Page f Guldance Noles).

NN

0. {For local councils only}
Trust funds (including charitable) — The council met its responsibifitles as a trustee,

For any other risk areas identified by this authority adequate contrals existed (jist any other risk areas on separata shests if nesdad).

Data{s) internal atdil undertaleen Name of person who carried out the internal audit
26/l for2 25/ 0k 2072 KEWul7d Goddaed

Slgnature of person who
carried outthe internal audit

Date 7/ ‘06‘/}472 Z
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Section 1 - Annual Governance Statement 2021/22

We acknowledge as the members of;

FTeouTRWLELL T Iocaw COouNCAac

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2022, that:

1. We have put in place arrangements for effective financial
management during the year, and for the preparation of
the accounting statements.

prepared its accounting statements in accordance
with the Accounts and Audit Regulations.

2. We maintained an adequate system of internal control
including measures designed to prevent and detect fraud
and corruption and reviewed its effectiveness.

made proper arrangements and accepted responsibilily
for safeguarding the public money and resources in
its charga.

3. We took all reasonable steps to assure ourseives
that there are no mallers of actual or potential
non-compliance with laws, regulations and Proper
Practicas that could have a significant financial effect
on the abliity of this autharity to conduct its
business or manage its finances.

has only done what if has the legal power to do and has
complied with Proper Praclices in doing s0.

4, We provided proper epportunity during the year for during the year gave all persons interested the opportunity to
the exercise of electors' rights in accordance with the \/ inspect and ask questions about this authority's accounts.

requiraments of the Accounts and Audit Regulations,

considarad and documented the financial and other risks it
faces and dealt with them properly.

5, We carried out an assessmant of the risks facing this
authority and took appropriate steps to manage those
risks, Including the introduction of Internal controls and/or
axternal insurance cover where required.

6. We maintained throughout the year an adequate and
effective system of Internal audit of the accounting
recards and control systems.

arranged for a competent person, independent of the financiaf |
controls and procedures, fo give an objective view on whether '
intemal controls meet the neads of this smaller authority.

7. We took appropriate action on all matters raised
in reparts from internal and external audit,

responded to matters brought to its attention by internal and
extamal audit.

8. We considered whether any litigation, liabilities or
commitments, events or transactions, occurring either
during or after the year-end, have a financial impact on
this authority and, where appropriate, have included them
in the accounting statements.

disclosed everything it should have about its business aclivity
during the year including events taking place after the year
end if relevani.

9, {For local counclls only} Trust funds including
charitable. In our capacity as the sole managing
trustee we discharged our accountability
responsibilities for the fund(s)assets, Including
financial reporting and, if required, independant
axamination or audit.

| has met all of its responsibilitios where, as a body
B corporate, it is a sole managing lrustee of a local
i trust or trusts.

*Please provide explanations to the external auditor on a separate sheet for each 'No' response and describe how the
authority will address the weaknesses identified. These sheets must be published with the Annual Governance Statement.

This Annual Governance Statement was approved at a Signed by the Chairman and Clerk of the meeting where
meeting of the authority on: approval was given;

and recorded as minute reference: Chairman

Clerk

LU UL - SOUTnuoe \coonei . COma
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Section 2 - Accounting Statements 2021/22 for

OO TRLLOELL ooy COuNaCa

1. Balances brought
forward

Total balances and reserves at the beginning of the year
as recorded in the financial records. Value must agree to
Box 7 of previous year.

2. (+) Precept or Rates and
Levies

Total amount of precept (or for IDBs rates and levies)
received or receivable in the year. Exclude any grants
received.

3. (+) Total other receipts

Total income or receipts as recorded in the cashbook less
the precept or ratesfievies raceived (line 2}. Include any
grants received,

4, {-) Staff costs

Total expenditure or payments made to and on behalf
of al employees. Include gross salarles and wages,
employers NI contributions, employers pension
conhiributions, graiuities and severance payments.

5. {-) Loan interest/capitat
repayments

=193

=T

Total expenditure or payments of capital and interast
made during the year on the authority’s borrowings (if any).

6. (-) All other payments

ORE

1BILS

Total expenditure or payments as recorded in the cash-
baok less staff costs (line 4) and loan interast/capital
repayments (line 5).

7. (=) Balances carried
forward

52357

S22

Total balanices and reserves at the end of the year. Must
equal (1+2+3) - (4+5+6).

8. Total value of cash and
short term investments

SI2I0L

SIS

The sum of all current and deposit bank accounts, cash
holdings and short term investmenis held as at 31 March —
To agree with bank reconciliation.

Disclosure note re Trust funds
{including charitable)

9. Total fixed assets plus s ., | The value of all the property the authority owns — it is made
long term investments f)%qqq 25"5&;99‘-7 up of all its fixed assets and long term investments as at
and assets 31 March.

10. Total borrowings ; = The outstanding capital balance as at 31 March of alf loans

37'L+C;\8 2022 from third parties (including PWLB).

11. (For Local Councils Only) e 0 A The Council, as a body corporate, acts as sole frustes for

v

and is responsible for managing Trust funds or assets.

MN.B. The figures in the accounting statements above do
not include any Trust transactions.

| certify that for the year ended 31 March 2022 the Accounting
Statements in this Annual Governance and Accountability
Return have been prepared on either a receipts and payments
or income and expenditure basis following the guidance in
Governance and Accountability for Smaller Authorities —a
Practitioners’ Guide to Proper Practices and present fairly
the financial position of this authority.

Signed by Responsible Financial Officer before being
presented to the authority for approval

Date

] confirm that these Accounting Statements were
approved by this authority on this date:

as recorded in minute reference:

Signed by Chairman of the meeting where the Accounting
Statements were approved

Annual Governance and Accountability Return 2021/22 Form 3
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Section 3 — External Auditor’s Report and Certificate 2021/22

In respect of SO0 TRUOE L TTORN CoONCH L

1 Respective responsibilities of the auditor and the authority

Qur responsibility as auditors to complete a limited assurance review Is set out by the National Audit Office (NAO). A limited
assurance review is not a full statutory audit, it does not constitute an audit carried out in accordance with Intemational
Standards on Auditing (UK & Ireland) and hence it does not provide the same level of assurance that such an audit would.
The UK Government has determined that a lower level of assurance than that provided by a full statutory audit is appropriate
for those local public bodies with the lowest levels of spending.

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Govemance and
Accountability Return in accordance with NAO Auditor Guidance Note 02 (AGN 02) as issued by the NAO on behalf of the
Comptroller and Auditor General. AGN 02 is available from the NAG website —
https:/iwww.nao.org.uk/code-audit-practice/guidance-and-information-for-auditors/ .

This authority Is responsible for ensuring that its financial management is adequate and effective and that it has
a sound system of internal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which:

+ summarises the accounting records for the year ended 31 March 2022; and
« confirms and provides assurance on those matters that are relevant to our duties and responsibilities as external auditors.

2 External auditor’s limited assurance opinion 2021/22

{Except for the matters reported below)* on the basis of our review of Sections 1 and 2 of the Annual Govemance and Accountability Return, in
aur opinion the information in Sectians 1 and 2 of the Annual Governance and Accountability Return Is in accordance with Proper Practices and
no other matters have come to our attention glving cause for concem that retevant legisfation and regulatory requirements have not been met.
(*delete as appropriata).

(continue on a separate sheet if required)

Other matters not affecting our opinion which we draw to the attention of the authority:

{continue on a separate sheet if required)

3 External auditor certificate 2021/22

We certify/do not certify* that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for
the year ended 31 March 2022,

*We do not certify completion bacause:

External Auditor Name

External Auditor Signature Date

Annual Governance and Accountability Return 2021/22 Form 3 Page 6 of 6
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Bank reconciliation — pro forma
This reconciliation should include all bank and building society accounts, including short term investment accounts, It must agree to Box 8 in the
column headed “Year ending 31 March 20xx” in Section 2 of the AGAR — and will also agree to Box 7 where the accounts are prepared an a

receipts and payments basis. Please complete the highlighted boxes, remembering that unpresented cheques should be entered as negative
figures.

Name of smaller authority: [SOUTHWELL TOWN COUNCIL - - e

County area {local councils and parish meetings only}: [NOTTINGHAMSHIRE .~ ool i

Financial year ending 31 March 20xx

Prepared by (Name and Role): [ALICEDUNN; DEPUTY CLERK © &~ o oo n i)

Date: w3 Mar

£ £
Balance per bank statements as at 31/3/22:
Current Account 22,7829
Car Park Account TR
Direct Saver 1 10:008.5"
High Interest -

[add more accounts if necessary]  agdcount 5
account 8.
actount'7. -
account 8+

515,186.5

Petty cash float (if applicable) -

Less: any unpresented cheques as at 31/3/xx {enter these as negative numbers)
tom 4-

fadd more lines if necessary]

Add: any un-banked cash as at 31/3/xx

Net balances as at 31/3/xx (Box 8} 515,186.5




Reconciliation between Box 7 and Box 8 in Section 2 - pro forma

{(applies to Accounting Statements prepared on an income and expenditure basis only}

Piease complete the highlighted boxes.
Name of smaller authority: ]SOUTHWELL‘ TOWN COUNCIL

County area (local councils and parish meatings only): [NOTTINGHAMSHIRE -

There should only be a difference between Box 7 and Box 8 where the Accounting Statemenis {Section 2 of the AGAR) have besn
prepared on an income and expendiiure basis and there have been adjustments for debtors/prepayments and creditorsireceipts in
advance at the year end. Please provide details of the year end adjustments, showing how the net differnece between them is equal to
the difference between Boxes 7 and 8.

£ £
Box 7: Balances carried forward 514,227.00

Deduct:  Debtors {enter these as negatlve numbers)

DEBTORS
VAT
{17,551.80)
Deduct: Payments made in advance
(prepayments) (enter these as negatlve numbers}
PREPAYMENTS k i .'_-'_-'(2_,0_1 938}
(2,019.38)
Total deductions (19,671.18)
Add:
Creditors {must not mclude commumty |nfrastructure levy (CIL) receipts) o
CREDITORS e 16,;556:15:
ACGRUALS 7 i ~3,975.00
20,531.15
Add:
Receipts in advance (must not include deferred grantsfloans received)
2
Total additions 20,631.15

Box 8: Total cash and short term investments 515,186.97




Explanation for ‘high’ reserves
(Please complete the highlighted boxes.)

2021/22

Box 7 is more than twice Box 2 because the authority held the following breakdown of reserves at the year end:

Earmarked reserves:
OtherEarmarked

General reserve

Total reserves (must agree to Box 7)

514,226.54




CONFIRMATION OF THE DATES OF THE PERIOD FOR THE
EXERCISE OF PUBLIC RIGHTS

Name of smaller authority: O T AASEE A Tl @L\)NC‘L—"

County Area (local councils and parish meetings only): M\)'TT\ MCT\‘* AM&TH QL“

On behalf of the smaller authority, | confirm that the dates set for the period for the
exercise of public rights are as follows:

Commencing on Mo VD JORE pleorys

and ending on _ T 2.\ 22* SUL-?‘*’\ 2@22~

(Please enter the dates set by the smaller authority as appropriate which must be 30 working days (i.e. Monday —
Friday only, and not Bank Holidays) inclusive and must include the first 10 working days of July 2022 (i.e. Friday 1
July — Thursday 14 July).

We have suggested the following dates: Monday 13 June — Friday 22 July 2022. The latest possible dates that
comply with the statutory requirements are Friday 1 July — Thursday11 August 2022.)

LD
Signed:( ”(9’—

Role: TEDOOT Rk

This form is only for use by smaller authorities subject to a

review:
Please submit this form to PKF Littlejohn LLP with the AGAR Form 3 and other requested
documentation — this form is not for publication on your website.




