

THE OLD COURTHOUSE
ROOM BOOKING FORM
Please complete this form and return as confirmation of booking.
Date required:
Period: (for regular bookings)
Room required:
Name of person responsible for the booking:
Contact details:
Address:

Telephone number:
E-mail:
Group/Organisation:
      
Type of event:
Time of arrival:
Time of departure (All bookings must end by 11pm):
Facilities required:

Hire fee:
I have read and agree to the Conditions of Booking in particular section 15 ‘Responsibilities’.

Signed:
Date:
Please indicate method of payment:-

  Cheque enclosed with booking
Yes  No

(Cheques should be made payable to ‘Southwell Town Council’)
  Please invoice the address below



Please return the completed form (and remittance) to:-

Southwell Town Council, The Old Courthouse, The Burgage, Southwell, Nottinghamshire NG25 0EP   Email: admin@southwell-tc.gov.uk
Office use only

Payment received Date:
Amount:
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